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SCHOOL POLICY FOR HANDWRITING 
 
School Aims:  
 

1. All school staff, governors and parents work in partnership for the benefit of all 

pupils. 

 

2. Teachers and support staff enable all pupils to achieve their full potential as 

independent life-long learners. 

 

 

3. Our broad, balanced and enriched curriculum promotes challenge, enabling all 

pupils to make a positive contribution towards their own achievement. 

 

4. We foster strong links with the community and encourage children to be responsible 

citizens, who are respectful and tolerant. 

 

 

5. We encourage initiative within a happy, healthy and safe environment where all 

achievement is valued and celebrated.  

 
 
Policy Aims: 
 

 To know the importance of clear and neat presentation in order to communicate 
           meaning effectively 

 To write legibly in both cursive joined and printed styles with increasing fluency and 
           speed by: 

- having a correct pencil grip 
- knowing that all letters start on the line and finish on the line except for v, 

w, o and r which finish at the top 
- forming all letters correctly 
- knowing the size and orientation of letters. 

 
Handwriting Font Model Used 
Rationale: 
 

 Cursive writing is an integral part of the multisensory technique enabling pupils to 
make the automatic symbol-sound relationship for spelling.  

 It aids the left to right movements through each word across the page.  

 It aids sequencing and prevents reversals, inversions and omissions. 

 It aids legibility, especially for those with motor and spatial difficulties, providing a 
           motor training programme. 

 The continuous flow of writing ultimately improves speed and spelling. 

 It helps pupils to link the spoken word with the written symbol for the first 
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  time. If the sounds are taught correctly they can actually write down exactly what                 
they are saying, in the order that they are saying it, and spell regularly spelled words   
correctly. 
 

Kingston Cursive Handwriting 

 

The key advantages to this system are: 

 By making each letter in one movement, children’s hands develop a ‘physical 
memory’ of it, making it easier to produce the correct shape; 

 Because letters and words flow from left to right, children are less likely to reverse 
letters which are typically difficult (like b/d or p/q); 

 There is a clearer distinction between capital letters and lower case letters 

 

Lower case letters 

ªa ¶b ªc ªd â û ªü ¶h ¶i ¶ý ¶„ ¶l ¶m ¶n ª‹ ¶p ªq ¶r ¡ ¶t ¶u ¶v ¶w ¶ˆ ¶þ ¶z 

Upper case letters 

A B C D E F G H I J K L M N O P Q R S T U V W X Y Z 

Numbers 

0 1 2 3 4 5 6 7 8 9  

 
Every letter has an approach stroke and a carry on stroke. This means that letters can be 
joined as soon as the pupil has learned two or three letters. When teaching the approach 
stroke we will say ‘get ready to …’. The  letters should finish with a flick to facilitate joining 
later. It has particular benefits for children with spellings and reading difficulties. 
 
Teaching 
 
Teaching sequence to ensure correct letter formation 
 

 Physical preparation, gross motor skills 

 Hand and finger strength (Dough Gym and Funky Fingers) 

 Tracing 

 Patterns 

 Over teacher’s yellow writing  

 Under teacher’s black writing (directly under words – write in large letters, leave 
clear finger spaces between words) 

 Independence 
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Techniques for teaching letter formation 
 

 Model good handwriting all the time 

 Demonstrate 

 Talk through the process 

 Encourage children to verbalise the process 

 Pupil forms letter in the air 

 Finger trace over tactile letters 

 Write over yellow letters or dotted letters 

 Draw round templates 

 Write in the sand with finger or stick 

 Write with chalk on chalkboard 

 Form letters with plasticine  

 Finger trace 
 
The basic letter shapes are introduced in this order 
  
Curly caterpillar letters   

ªc ª‹ ªa ªü ªd ªq û ¡ â  

 
Long ladder letters 

¶i ¶l ¶t ¶u ¶þ ¶ý   

 
Long armed robot letters 

¶r ¶n ¶m ¶h ¶p ¶„ ¶b  

 
Zig zag letters 

¶v ¶w ¶ˆ ¶z  

 
 
As motor skills increase the size of the writing will decrease. Pupils will start writing on 
plain paper, then as their writing improves lined paper is introduced. Lined handwriting 
books are introduced in the Summer term in Reception. 
 
Staff should use the program Handwriting for Windows to show examples of word 
processed cursive script in the classroom. 
 
The Handwriting alphabet is displayed in all classrooms and in KS2 an example of text 
showing the correct formation of cursive script.  
 
The teacher should model the writing with the pupil watching for the pupil to see the 
correct formation. The use of Writing Repeater (ictgames.com/writingRepeater/index.html) 
is a useful tool to use in lessons to model letter formation continuously freeing the teacher 
to intervene and support individual pupils. 
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Ask the pupils to write the letter in the air, on the table, on their hand, on their partners 
back to develop the physical action of the letter.  
 
The pupils are prepared for handwriting lessons through the introduction of a writing warm 
up which the teacher demonstrates and the children copy to ensure the correct posture for 
writing.  
 

 Pencil on paper, ready to write, pencil sharpened pointing towards you 

 Move chair out a little from the table 

 Hands together, elbows sticking out, count to five out loud with the class 

 Clasp and pull, count to five again 

 Hug yourself for the count of five 

 Arms straight in the air for the count of five 

 Move chair back in and place hands flat on the desk, raise shoulders for a count of 
five 

 Pick (with the thumb and forefinger) and flick the writing implement. Teacher 
ensures all children have the correct pencil grip at this stage. 

 
The pupils then write a line of letters and self-assess their handwriting by drawing a smiley 
face above the letter they think is their best one.  
 
Begin each letter with the phrase ‘start on the line’ then use the Read, Write Inc mnemonic 
for the letters:  
 
 

ªa 
Round the apple, down the 
leaf. 

¶b 
Up and down the laces to 
the heel, round the toe. 

ªc 
Curl around the caterpillar. 

ªd 
Round his bottom, up his 
tall neck, down to his feet.  

â 
Lift off the top and scoop 
out the egg. 

û 
Up, round and down the 
stem and draw on the leaf. 

ªü 
Round her face, down her 
hair and give her a curl. 

¶h  
Down the head to the 
hooves and over his back. 

¶i 
Down the body, dot for the 
head. 

¶ý 
Down his body, curl and 
dot. ¶„ 

Down the kangaroo body, 
tail and leg. ¶l 

Down the long leg. 

¶m 
Maisie, Mountain, 
mountain. 

¶n  
Down Nobby, over his net. 

ª‹ 
All around the orange. 

¶p 
Down the plait and over 
the pirate’s face. 

ªq 
Round her head, up past 
her earrings and down her 
hair. 

¶r 
Down his back, then curl 
over his arm.  

¡ 
Slither down the snake. 

¶t  
Down the tower, across 
the tower. 

¶u 
Down and under, up to the 
top and draw the puddle. 

¶v 
Down a wing, up a wing. 

¶w 
Down, up, down, up. 

¶ˆ 
Down the arm and leg and 
repeat the other side. 

¶þ 
Down a horn, up a horn 
and under his head. 

¶z 
Zig – zag – zig – zag.   

 
Pencil grip 
 
Children should write with a thick pencil in Nursery and Year R moving onto a thinner 
pencil. In Year 4 children receive their ‘pen license’ certificate when they are ready to use 
a Handwriting Pen. They hold their writing implement using a tripod grip. 
 
Pictures showing the correct pencil grip are displayed in all EYFS and KS1 classrooms. 
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Right handers 
 
Hold the pencil/pen lightly between the thumb and forefinger about 3cm away from the 
point. The paper should be placed to the right, slightly tilted to the left using the left hand to 
steady the paper. 
 
Left handers  
 
Hold the pencil/pen lightly between the thumb and forefinger about 3cm away from the 
point. The paper should be placed to the left, slightly tilted to the right using the right hand 
to steady the paper. Left handed pupils should sit on the left of their partner.  
 
Intervention Strategies 
 
For EYFS and KS1 pupils that struggle with their handwriting an intervention programme 
called ‘Write from the Start’ by Ion Teodorescu and Lois Addy can be used. This consists 
of two books which contain the Teodorescu Perceptuo-Motor Programme, for developing 
the fine motor and perceptual skills for effective handwriting. It develops the muscles of the 
hand to help children gain the necessary control to produce letter forms alongside the 
perceptual skills required to orientate and organise letters and words. There are a number 
of carefully graded exercises and activities which develop hand-eye co-ordination, form 
constancy, spatial organisation, figure-ground discrimination, orientation and laterality. 
 
For KS2 pupils ‘Speed Up!’ by Lois Addy is a tried-and-tested programme designed 
specifically for children aged 8-13, whose handwriting is slow, illegible or lacking in 
fluency. 
 
Other resources 
 

 Penagain Pencil ‘Y’ shape 

 Move easy pens 

 Stabilo easy original rollerball 

 Berol handwriting  

 Pencil grip  

 Writing slopes  

 Easygraph pencils (triangular design non slip grip mould) 

 Easy grip pencils 

 Success with Scissors by Alison Harris and Janet Taylor 
 
 
 
Handwriting in the New Curriculum 
 

The focus on handwriting in the new curriculum is much greater, highlighting its 
importance and making the connection between a child’s handwriting and their 
composition and spelling ability.  
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EYFS   
 

Early Learning Goal – Writing 
Children use their phonic knowledge to write words in ways which match their spoken 
sounds. They also write some irregular common words. They write simple sentences 
which can be read by themselves and others. Some words are spelt correctly and others 
are phonetically plausible. 
Typical behaviours that relate to handwriting for this learning goal:  
 

 Uses some clearly identifiable letters to communicate meaning, representing  
some sounds correctly and in sequence 

 Write own name and other things such as labels and captions 

 Attempt to write short sentences in meaningful context 
 

Core learning skills for handwriting: 

 Use a pencil and hold it effectively to form recognisable letters, most of which 
are formed correctly. 
 ‘Statutory framework for early years foundation stage’ March 2014, effective 
September 2014; Department for Education. 

 
Key Stage 1 
Statutory Requirements - Handwriting 

Pupils should be taught to: 
 sit correctly at a table, holding a pencil comfortably and correctly 
 begin to form lower-case letters in the correct direction, starting and finishing 
in the    right place 
 form capital letters 
 form digits 0-9 
 understand which letters belong to which handwriting ‘families’ (i.e. letters 
that are formed in similar ways) and to practise these.  

Notes and guidance (non-statutory) 
Handwriting requires frequent and discrete, direct teaching. Pupils should be able to form 
letters correctly and confidently. The size of the writing implement (pencil, pen) should not 
be too large for a young pupil’s hand. Whatever is being used should allow the pupil to 
hold it easily and correctly so that bad habits are avoided.  
Left-handed pupils should receive specific teaching to meet their needs. 
 
Year 2 

Statutory Requirements – Handwriting 

Pupils should be taught to: 

 form lower-case letters of the correct size relative to one another 
 start using some of the diagonal and horizontal strokes needed to join letters and 

understand which letters, when adjacent to one another, are best left unjoined 
 write capital letters and digits of the correct size, orientation and relationship to one 

another and to lower case letters 
 use spacing between words that reflects the size of the letters. 
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Notes and guidance (non-statutory) 
Pupils should revise and practise correct letter formation frequently. They should be taught 
to write with a joined style as soon as they can form letters securely with the correct 
orientation. 
 
 
Lower KS2 (Year 3 & 4)  
Statutory Requirements – Handwriting 
Pupils should be taught to: 

 Use the diagonal and horizontal strokes that are needed to join letters and 
understand which letters, when adjacent to one another, are best left unjoined 

 Increase the legibility, consistency and quality of their handwriting [for example, by 
ensuring that the down strokes of letters are parallel and equidistant; that lines of 
writing are spaced sufficiently so that ascenders and descenders of letters do not 
touch. 

Notes and guidance (non-statutory) 
Pupils should be joining handwriting throughout their independent writing. Handwriting 
should continue to be taught, with the aim of increasing the fluency with which pupils are 
able to write what they want to say. This, in turn, will support their composition and 
spelling. 
 
 
Upper KS2 (Year 5 & 6) 
Statutory Requirements – Handwriting and Presentation 
Pupils should be taught to: 

 Write legibly, fluently and with increasing speed by: 

 Choosing which shape of a letter to use when given choices and deciding whether 
or not to join specific letters 

 Choosing the writing implement that is best suited for a task. 
Notes and guidance (non-statutory) 
Pupils should continue to practise handwriting and be encouraged to increase the speed of 
it, so that problems with forming letters do not get in the way of their writing down what 
they want to say. They should be clear about what standard of handwriting is appropriate 
for a particular task, for example, quick notes or a final handwritten version. They should 
also be taught to use an unjoined style, for example, for labelling a diagram or data, writing 
an email address, or for algebra and capital letters, for example, for filling in a form. 
‘English Programmes of Study: Key stages 1 and 2 National curriculum in England’; 
September 2013’ (up-dated for implementation September 2014); Department for 
Education. 
 
Timetabling 
Nursery 
Each term 5 mins x 5 times per week - Dough Gym and Funky Fingers 
Continuous provision of gross motor activities and mark making 
 
Reception 
Autumn Term    5 mins x 5 times per week for Dough Gym and Funky Fingers 
Spring Term      5 mins x 5 times per week for Dough Gym and Funky Fingers 
Summer Term  Handwriting Book with dashed middle line spacing, introduction of letter 
families 10 minutes 5 times per week. 
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All terms continuous provision activities for fine motor skills 
 
KS1 
Each term Handwriting taught 10 mins x3 times per week. Recorded in their blue 
Handwriting book, which has bottom and top line only spacing.  
Ongoing continuous provision activities. 
 
Year 3  
Dictation activity links handwriting and spelling. Recorded in their Spelling Journal x2 per 
week. 
 
Years 4, 5 and 6  
Dictation activity links handwriting and spelling. Recorded in their Spelling Journal x1 per 
week. 
 
Assessment  
 
Written work is marked in accordance to the DPS Feedback on Learning Policy. Where 
errors are made in the formation of letters and/or numbers in any piece of written work this 
is identified by the teacher to the pupil; the pupil then practises the correct formation of the 
letter/number or word following an example given by the teacher. 


